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T0 : ALL NEW EMPLOYEES
DATE s November 28, 2020
SUBIECT : Orientation for New Employees

Please be advised that an orientation activity will be conducted by the Personnel Department
aimed at familiarizing new employees with the company’s history, mission, vision, core values, goals and
objectives including the company’s Code of Business Ethics and Practices.

Kindly refer to the attached sheet for the schedule of your orientation. The corresponding zoom
link shall be send to your respective emails one (1) day before your scheduled orientation activity.

Please be guided accordingly.

Head-Personnel Department

APPROVED BY:

( I:
-és. DORIS M. ALMANZOR

Chief Operating Officer
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